
 

 
 
The National Curriculum recommends that handwriting requires “frequent and discrete, 
direct teaching”.  
 
At the Coastal Federation we use the Penpals handwriting scheme to teach handwriting. In 
Foundation Stage and Key Stage 1 we also use the Read, Write Inc letter formation rhymes 
alongside to support their basic letter formation. 
 
Teaching (from Year 1) 
One unit per week 

● A discrete 20 minute handwriting lesson on a Monday introducing the unit 
○ 10-15 minute whole-class teaching session using the interactive resources 
○ 15-20 minute independent handwriting session using the practise books and 

handwriting books 
● At least a 5 minute practise session daily  

○ This will be linked to the unit for the week and using the children’s handwriting 
books 

○ In Year 1 and 2 this could involve a range of activities for fine and gross motor 
skills including forming letters and joins in sand trays, shaving foam, rice, finger 
painting etc.  

○ At MIS this will be straight after lunch  
 
Assessment and Marking (from Year 1)  

● At the start of each unit the unit overview will be stuck into the children’s handwriting 
books 

● At the end of session (where the children have written) children will circle/identify 
their ‘best’ letter, join or line of handwriting  

● At the end of the week children will self-assess against the aims for the unit on the unit 
overview 

 
Teaching (Reception) 
A handwriting station will be inside and outside each classroom with a range of resources 
changed weekly and the current unit clearly displayed for children to use a reference  

● Inside: Fine Motor Skills (linked to letter shape or pattern and phonics)  
● Outside: Gross-Motor Skills Area (linked to letter shape (e.g. wands, paint brushes and 

water on playground, chalk, following large patterns by walking, running etc.)  
● Monday PM Input: Introduce unit for the week and carousel of fine and gross motor 

activities linked to shape/letter for week (e.g. sand trays, shaving foam, rice, finger 
painting, different writing implements, range of paper etc. - These will then be 
available throughout the week during their continuous provision)  

● 15 minutes ‘Funky Fingers’ lessons everyday in small groups  
○ Monday: Gross Motor Skills 
○ Tuesday: Fine Motor Skills 
○ Wednesday: Page 1 of unit in workbook (1. Finger trace, 2. Pencil trace, 3. Copy) 
○ Thursday: Page 2 of unit in workbook 
○ Friday: Independent application of unit into children’s handwriting book 

(patterns, letters, words and sentences using the shapes and letters in the unit)  
 

 
 

 

Handwriting 



 
Resources available 
Each class will have:  

● A photocopy of the appropriate year group Teacher’s Book 
○ This includes lesson plans, information on how to use each resource, practise 

sheets for each unit, a breakdown of the handwriting session and initial 
assessment resources 

● Practice Books (one book between two children)  
● The interactive resources loaded onto the computers 

 
All original copies of the resources and interactive CDs will be kept in the teacher’s room at 
MIS.  
 
Interventions 
We have the following handwriting interventions available to use in small groups or on a 1:1 
basis 

● Book 1: Securing Letter Formation (based at MIS) 
● Book 2: Securing the Joins (based at MJS) 
● Book 3: Securing Fluency (based at MJS) 

 
Rules for Handwriting 
At the start of the school year, spend a handwriting lesson with your class agreeing 
handwriting rules. These should be displayed in the classroom. These may include, for 
example:  

● Sit looked at the board or book 
● Sit with both feet, and all four chair legs, on the ground 
● Place your paper or small whiteboard at a comfortable angle 
● Always use a sharp pencil when you are writing  
● Concentrate on the letter formation or join (Y1 only) 
● All the letters should sit on the line, except those which have a descender  
● Lower case letters should all be the same height, unless they have ascenders  
● Capital letters should all be the same height as ascenders 

 
Left-Handed children 

● Seat child so that their left elbow is free to move without colliding into a right-handed 
elbow 

● Teach the child to hold the pencil between 2 and 5 cm from the point. This enables them 
to see their writing and lifts their hand away from the page.  

● Encourage them to place their paper or board as a greater angle than you would expect 
for a right-handed child 

● Establish the expectation that the hand is below the writing line and the wrist is 
straight - discourage children from hooking their hand round their writing 

● In general, the writing modelled in Penpals has a slight forwards slope which is formally 
taught in Years 5 and 6. This may be hard for left-handers so encourage upright letter 
formation and discourage a backwards slope.  

 
 
 
 
 
 
 
 
 
 



 
Vocabulary to use 

● Lower case letter 
● Capital letter (is used in preference to ‘upper case letter’) 
● Letter with an ascender 
● Letter with a descender 
● Short letter (is used to describe a letter with no ascender or descender)  
● Flick (is used to describe an exit stroke - note that t finishes with a curl not an exit 

flick)  
● Curve (is used to describe the descender: y, j, g, f)  
● Cross bar (is used to describe the left-to-fight line on t and f)  
● Diagonal join to ascender (e.g. at)  
● Diagonal join, no ascender (e.g. du)  
● Diagonal join to an anticlockwise letter (e.g. ho)  
● Horizontal join to ascender (e.g. oh)  
● Horizontal join, no ascender (e.g. re) 
● Horizontal join to an anticlockwise letter (e.g. wo)  
● Vertical, parallel, joined, sloped, anticlockwise  

 
Notes on joins 

● The use of the curly form of k, as opposed to the straight k 
● o There is no exit stroke from the lower case o when it is not joined 
● E Two different forms of e (i.e. e and joined e) 
● g, j, y letters do not join 
● x and z are never joined to or from other letters 
● There is some exploration of joining g, j, y, x and z and alternative ways to join f, t, b, s 

in Year 6 
 
Capital Letters 
Capital letters are taught in Year 1 and revisited in the following years as appropriate. 
Capital letters should be formed from top to bottom and left to right wherever possible. (Left 
handed children often form capitals differently - they have a tendency to go from right to left. 
This should not be an issue as capitals are never joined).  

● Y The use of a central stalk is recommended as once children have completed the ‘v’ 
form at the top of the letter, this gives them a clear starting point for the downwards 
stroke.  

● G This form of G is recommended as the correct handwriting form of the letter. 
(Variations which include a vertical line G are font forms)  

● H The formation of H using two downstrokes followed by the horizontal stroke from left 
to right is recommended. 

● K The formation of K with two pencil strokes rather than three 
 
Spacing between words 

● As a general rule, the space between words should be no wider than one or two of 
children’s own letter o 

● When children understand the concept of ‘finger spaces’, this should be discouraged as 
it can be a hindrance 

● Left handed children should never use their own fingers as it is impractical  


